…

 2255 Kimberly Parkway E. 
                Columbus, OH 43232
            July 1, 2014
Dear CATA Parents/Guardians,

Columbus Arts and Technology Academy’s Attendance Policy is that students must come to school daily, and they must be on time. Students must attend school in order to learn. Columbus Arts and Technology Academy’s Attendance Policy is stated below.
Excused Absences

The following are examples of valid reasons for non-attendance and apply only to the students who are enrolled and have been in attendance. Truancy, or inability to locate the student, are not valid reasons for non-attendance.

· Personal illness

· Illness in the family

· Quarantine of the home

· Death of a relative

· Medical & Dental appointment

· A family emergency or set of circumstances which, in the judgement of the Head of School, constitutes a good and sufficient cause for absence in school.
Any time your child is absent, please call the school office and report the reason for the absence at 614-577-0900. 
When a student is absent, documentation/verification must be provided. A note signed by a parent or guardian must be sent with the student upon his/her return to school and the Head of School must approve the absence in order for the absence to be considered excused. A student absent for three (3) consecutive days will require a physician’s statement as to the nature of the child’s illness.

Unexcused Absences

Absences not recognized by the law or approved by the Head of School will be considered unexcused.  After the third unexcused absence, a letter will be sent by certified mail to inform parents/guardians of their child’s status. If the School’s efforts do not lead to a correction of the situation, at the fifth unexcused absence, another letter will be sent home and the school will contact the parents/guardians regarding the absences.  At the eighth unexcused absence, a referral will be sent to the appropriate authorities so legal action can be initiated. Any student who accumulates 15 unexcused absences at any point in the school year will automatically be retained.
Tardies

Students are expected to be punctual and respectful of other people’s time. Tardiness not only impacts the beginning of the child’s day, but is also disruptive to the class and infringes upon the rights of others. Habitual tardiness will not be permitted. After the third tardy, a letter will be sent home to parents to inform them of their child’s status. At the sixth tardy, another letter will be sent home to parents and the school will contact parents/guardians regarding the tardies. Please note that three tardies will be equivalent to one unexcused absence.
Please call 614-577-0900 if you have any additional questions or concerns regarding the Attendance Policy.

            Sincerely, 

            CATA Administration
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